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One color version - Blue-green
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One color version - Black
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ReSPA Typography

Main Type Family

Charter BdBT

ABCDEFGHIJKLMNOPRSTUVZXYW
abcdefghijkimnoprstuvzxyw 0123456789 ()!=7:;-+*

Charter BT
ABCDEFGHIJKLMNOPRSTUVZXYW

abcdefghijklmnoprstuvzxyw 0123456789 ()!=7:;-+*

Second Type Family

Avrial

ABCDEFGHIJKLMNOPRSTUVZXYW
abcdefghijkimnoprstuvzxyw 0123456789 ()!="7:;-+*

Arial Bold

ABCDEFGHIJKLMNOPRSTUVZXYW
abcdefghijkimnoprstuvzxyw 0123456789 ()!=?:;-+*
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Primary Logo Color

CMYK: C100% MO0% Y19% K19%
RGB: RO G146 B175

#0092af

Pantone 3145 C

Color specification

CMYK: C100% M70% Y30% K40%

RGB: R0 G57 B92
# 00395¢
Pantone 2955 C

Secondary Logo Colors for design elements

CMYK: C0% M0% Y0% K30%
RGB: R187 G189 B191
#bbbdbf

Pantone 442 C

CMYK: C3% M2% Y8% K0%
RGB: R245 G243 B232
#f5f3e8

Pantone Warm Gray 1 C

CMYK: C0% M15% Y100% K0%
RGB: R225 G212 BO

#ffd400

Pantone 116 C

CMYK: C65% M0% Y100%
K0%

RGB: R96 G187 B69
#60bb45

Pantone 268 C

CMYK: C100% MO0% Y0% K0%
RGB: RO G173 B239

#00adef

Pantone 312 C

CMYK: C0% M100% Y0% K0%
RGB: R326 GO B139

#ec008b

Pantone Rhodamine Red C

ReSPA Visibility Guidelines
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ReSPA Visibility Guidelines

2. ReSPA Visual Identity follows the rules
on the EU Visibility

- ReSPA activities are funded
by the European Union

Regional School for Public Administration (ReSPA), as an international institution funded by the
European Union, follows the Communication and Visibility Manual for European Union External
Actions: https://ec.europa.eu/international-partnerships/comm-visibility-requirements _en

The visual identity of ReSPA is required to be accompanied by the EU emblem with the following
caption "ReSPA activities are funded by the European Union"

The graphic guide to the EU emblem is the default visual brand used to acknowledge and
advertise the Union's financial support for an external action:
http://publications.europa.eu/code/en/en-5000100.htm

Download the European Flag: https://europa.eu/european-union/about-eu/symbols/flag _en

Basic rules

The minimum height of the EU emblem shall be 1 cm. The name of the European Union shall
always be spelt out in full. The typeface to be used in conjunction with the EU emblem is in Arial.
Italic and underlined variations and the use of font effects are not allowed. The positioning of the
text with the EU emblem is not prescribed in any particular way but the text should not interfere
with the emblem in any manner. The font size used should be proportionate to the size of the
emblem. The color of the font should be reflex blue (same blue color as the EU flag), black or
white depending on the background. The typeface used in conjunction with the EU emblem must
be one of the following: Arial, Calibri, Garamond, Trebuchet, Tahoma, or Verdana. The use of
italics, underlining and font effects is not permitted.

Online (Website and Social media)

Information about EU financial support is disseminated through the ReSPA official website
www.respaweb.eu and social media accounts, with the EU emblem accompanied by text
acknowledging the support of the Union as a prominent feature.

Also, the website and social media contain a disclaimer: "This website (social media account) was
created and maintained with the financial support of the European Union. Its contents are the sole
responsibility of ReSPA and do not necessarily reflect the views of the European Union' as well as
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ReSPA Visibility Guidelines

Copyright notice: Information about copyright ownership are presented both on the website and
social media accounts "© — year — Regional School for Public Administration. All rights reserved.
Licensed to the European Union under conditions."

Audio-Visual Material

ReSPA retains full ownership of, and industrial and intellectual property rights to, all
communication and visibility (C&V) materials and products developed in support of EU-financed
external actions covered by these requirements.

In the case of using images of natural persons, their voices or any other private personal attributes
which feature recognizably in the communication and visibility results of an EU-financed external
action, ReSPA obtains statements from the persons concerned giving their consent for the
specified use of their image, voice or other private personal attributes.

Video

Videos produced by ReSPA are previously approved by the EU before they are screened,
broadcast or distributed. They feature the EU emblem at the beginning and/or end of the
production, accompanied by the following text: 'This [film/video/...] was produced with the financial
support of the European Union.'

Audio

Radio and other audio productions produced by ReSPA are previously approved by the EU before
they are broadcast or distributed. They include the following phrase: 'This [programme/...] was
produced with the financial support of the European Union.'
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3. ReSPA Documents

ReSPA Memo

Re SPA

e ———8C8E——— - ReSPA activilles are funded

BUILDI 0 = an Uni
GOVERNANCE FOR THE FUTURE. by the European Unian

Memo Insert the date

Put your text here. Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor
incididunt ut labore et delore magna aliqua. Ut enim ad minim veniam, guis nostrud exercitation ullamce
laberis nisi ut aliquip ex ea commode consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse
cillum dolore eu fugiat nulla pariatur.

Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum.
Sed ut perspiciatis unde omnis iste natus error sit voluptatem accusantium deloremque laudantium, totam
rem aperiam, eaque ipsa quae ab illoir it ritatis et quasi beatae vitae dicta sunt explicabo.
Memeo enim ipsam voluptatem guia veluptas sit aspematur aut odit aut fugit, sed guia conseguuntur magni
doleres eos qui ratione voluptatem sequi nesciunt.

Meque porro quisquam est, qui dolorem ipsum guia dolor sit amet, consectetur, adipisci velit, sed quia non
numgquam eius modi tempeora incidunt ut labore et dolore magnam aliquam quaerat voluptatem. Ut enim ad
minima veniam, quis nestrum exercitationem ullam corporis suscipit laboriosam, nisi ut aliquid ex ea
commeodi consequatur? Quis autem vel eum iure reprehenderit qui in ea voluptate velit esse guam nihil
molestiae consequatur, vel illum qui dolorem eum fugiat quo voluptas nulla pariatur? Lorem ipsum dolor sit
amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut
enim ad minim veniam, quis nostrud exercitation ullameo laboris nisi ut aliguip ex ea commeode consequat.
Duis aute irure dolor in reprehenderit in veluptate velit esse cillum dolere eu fugiat nulla pariatur. Excepteur
sint occaecat cupidatat non proident, sunt in culpa gui officia deserunt mollit anim id est laborum. Sed ut
perspiciatis unde omnis iste natus error sit voluptatem tium q ium, totam rem
aperiam, eague ipsa quae ab illo inventore veritatis et quasi architecto beatae vitae dicta sunt explicabo.

Memo enim ipsam voluptatem quia voluptas sit aspemnatur aut odit aut fugit, sed guia consequuntur magni
dolores eos qui ratione voluptatem sequi nesciunt. Neqgue pomo quisquam est, qui dolorem ipsum quia dolor
it amet, consectetur, adipisei velit, sed guia non numguam eius modi tempera incidunt ut labore et dolore
magnam aliqguam quaerat voluptatem. Ut enim ad minima veniam, quis nostrum exercitationem ullam
corporis suscipit laboriosam, nisi ut aliquid ex ea commedi consequatur? Quis autem wvel eum iure
reprehenderit qui in ea voluptate velit esse gquam nihil molestiae consequatur, vel illum gui dolorem eum
fugiat que voluptas nulla pariatur?

Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut labore.

wstn
SAPENCELLINGE LABEL
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ReSPA Memo -10t Anniversary

V ReSPA

Regional
4:\ Public Adm ion -
ReSPA activities are fundec
mmmr\.r TOGETHER GOVERNANCE FOR THE FUTURE by the European Union

MemO November 23 2020

Put your text here. Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor
incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco
laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse
cillum dolore eu fugiat nulla pariatur.

Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum.
Sed ut perspiciatis unde omnis iste natus error sit voluptatem accusantium doloremque laudantium, totam
rem aperiam, eaque ipsa quae ab illo inventore veritatis et quasi architecto beatae vitae dicta sunt explicabo.
Nemo enim ipsam voluptatem quia voluptas sit aspernatur aut odit aut fugit, sed quia consequuntur magni
dolores eos qui ratione voluptatem sequi nesciunt.

Neque porro quisquam est, qui dolorem ipsum quia dolor sit amet, consectetur, adipisci velit, sed quia non
numdguam eius modi tempora incidunt ut labore et dolore magnam aliquam quaerat voluptatem. Ut enim ad
minima veniam, quis nostrum exercitationem ullam corporis suscipit laboriosam, nisi ut aliquid ex ea
commodi consequatur? Quis autem vel eum iure reprehenderit qui in ea voluptate velit esse quam nihil
molestiae consequatur, vel illum qui dolorem eum fugiat quo voluptas nulla pariatur? Lorem ipsum dolor sit
amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut
enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat.
Duis aute irure dolor in reprehendetit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur
sint occaecat cupidatat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum. Sed ut
perspiciatis unde omnis iste natus error sit voluptatem accusantium doloremque laudantium, totam rem
aperiam, eaque ipsa quae ab illo inventore veritatis et quasi architecto beatae vitae dicta sunt explicabo.

Nemo enim ipsam voluptatem quia voluptas sit aspernatur aut odit aut fugit, sed quia consequuntur magni
dolores eos qui ratione voluptatem sequi nesciunt. Neque porro quisquam est, qui dolorem ipsum quia dolor
sit amet, consectetur, adipisci velit, sed quia non numqguam eius modi tempora incidunt ut labore et dolore
magnam aliguam quaerat voluptatem. Ut enim ad minima veniam, quis nostrum exercitationem ullam
corporis suscipit laboriosam, nisi ut aliquid ex ea commodi consequatur? Quis autem vel eum iure
reprehenderit qui in ea voluptate velit esse quam nihil molestiae consequatur, vel illum qui dolorem eum
fugiat quo voluptas nulla pariatur?

Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut labore.

Regional School of Public Administration L~ _EFFECTIVE

@ Branelovica, 81410 Danilovgrad, Montenegro

. 382 (0)20 817 235

= respa-info@respaweb.eu s
& | www.respaweb.eu CAF-EXCELLENGE LABEL
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ReSPA Visibility Guidelines

ReSPA Promotional Materials

in print and electronic format (leaflets, newsletters, etc.) clearly indicate that the contents of these
documents not necessarily reflect the view of the European Union by disclaimer: “This publication
was produced with the financial support of the European Union. Its contents are the sole
responsibility of ReSPA and do not necessarily reflect the views of the European Union”.

ReSPA Publications (research document, policy papers, studies)

in print and electronic format have to contain a disclaimer: “This publication was produced with the
financial support of the European Union. Its contents are the sole responsibility of the authors and
do not necessarily reflect the views of the European Union or of the Regional School of Public
Administration. Neither the Regional School of Public Administration nor any person acting on its
behalf are responsible for the use which might be made of the information contained in the present
publication. The Regional School of Public Administration is not responsible for the external
websites referred to in the present publication.”

Disclaimer translated into Albanian language:

“Shfajésim

Ky botim éshté prodhuar me mbéshtetjen financiare té Bashkimit Evropian. Pérmbajtja e tij &shté
pérgjegjési e vetme e autoréve dhe nuk pasgyron domosdoshmérisht piképamjet e Bashkimit
Evropian ose té Shkollés Rajonale t&é Administratés Publike. As Shkolla Rajonale e Administratés
Publike dhe as ndonjé person gé vepron né emér té saj nuk éshté pérgjegjés pér pérdorimin e
mundshém té informacionit té pérfshiré né kété botim. Shkolla Rajonale e Administratés Publike
nuk éshté pérgjegjése pér faget e internetit té jashtme té pérmendura né kété botim.”

Disclaimer translated into BSCM languages:

“Odricanje odgovornosti

Ovo izdanje je nastalo finansijskom podrskom Evropske unije. SadrZaj ovog izdanja je
odgovornost autora i ne odslikava stavove Evropske unije ili Regionalne Skole za javnu upravu
(ReSPA). Regionalna Skola za javnu upravu, niti lica koja postupaju u njenom interesu, ne
odgovaraju za eventualnu upotrebu informacija sadrzanih u ovom izdanju. Regionalna Skola za
javnu upravu nije odgovorna za spoljne veb-sajtove koji su havedeni u ovom izdanju.”

Disclaimer translated into North Macedonian language:

“OppekyBanse of OAroBOPHOCT

OBaa nybnukauuja e n3rotBeHa co prHaHcucka nogapLuka Ha EBponckata YHuja. ABTopute ce
€VHCTBEHO OrOBOPHM 3a Hej3nHaTa coapXXmMHa U Taa He cekorall ru ogpasysBa CTaBOBUTE Ha
EBponckaTta YHuja unu Ha PervoHanHara Lkona 3a jaBHa agMuHucTpauvja. Huty PernoHanHaTta
LIKOMa 3a jaBHa agMMHUCTpaUnja, HATY koe BMno nuue WTo NocTanyBa BO HEjSUHO MME He ce
OLrOBOPHM 3a TOa Ha KakoB HauuMH MoXe Aa bmuaaTt MCKOpPUCTEHM MHAOPMaLMNTE LITO ce
cogpxaHu Bo oBaa nybnvkauuja. PermoHanHaTa Lwkona 3a jaBHa agMMHUCTPaumja He e O4roBopHa
3a HagBopelwHuTe Be6 CTpaHMLM KO ce HaBedeHn BO oBaa nybnuvkauyuja.”
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ReSPA Visibility Guidelines
Disclaimer translated into Serbian languages:

Odpuuar-e o02080pHOCMU

Os0 usdar-e je Hacmaro puHaHcujckom nodpuwikom Eeporncke yHuje. Cadpxaj ogoe uddarba je
002080pHOCM aymopa u He odcriukasa cmaeoge Eeporicke yHuje unu PeauoHarHe wkorne 3a
jasHy ynpasy (PeCrllA). PecuoHarnHa wkorna 3a jagHy ynpasy, Humu ruya Koja nocmynajy y
HEHOM UHMepecy, He oOzoeapajy 3a eseHmyariHy ynompeby uHgopmauuja cadpxxaHux y 080M
u3lary. PeauoHarnHa wikona 3a jagHy ynpasy Huje 002080pHa 3a criosbHe 8eb-cajmose Koju cy
HageOeHU y 080M u30am-y. "

Any ReSPA publication, in print and electronic format, shall contain the following Copyright notice:

COPYRIGHT

© 2020, Regional School of Public Administration (ReSPA)
All rights reserved. Any re-printing and/or reproduction is prohibited without prior written
permission of ReSPA. Licensed to the European Union under conditions.

Copyright notice translated into Albanian language:

“Té Drejtat e Autorit

© 2020, Shkolla Rajonale e Administratés Publike (ReSPA)

Té gjitha té drejtat e rezervuara. Ndalohet ¢do ri-shtypje dhe/ose riprodhim pa lejen paraprake me
shkrim t& ReSPA-s. Licensuar né Bashkimin Evropian né pérputhje me kushtet.”

Copyright notice translated into BSCM languages:

AUTORSKA PRAVA

© 2020, Regionalna Skola za javnu upravu (ReSPA)

Sva prava rezervisana. Svako preStampavanie i/ili umnozavanje je zabranjeno bez prethodne
pismene saglasnosti ReSPA-e. Licenca data Evropskoj Uniji pod odredenim uslovima.

Copyright notice translated into North Macedonian languages:

“ABTOPCKUV NMPABA

© 2020, PervoHanHa wkona 3a jasHa agMmuHuctpauuja (ReSPA)

Cute npaBa ce 3agpxaHu. 3abpaHeTo e cekoe NOBTOPHO nevyaTerwe u/unvm pasmHoxysare 6e3
npeTxogHa nucmeHa cornacHocT o ReSPA. Ce gossonyBa HejsnHa ynotpeba 3a uenute Ha
EBponckaTta YHuja nog ogpeaeHu ycriosu.”

Copyright notice translated into Serbian languages:

AYTOPCKA MNMPABA
© 2020, PernoHanHa wkona 3a jasHy ynpasy (PeCl1A)
Cea npaBa pesepBucaHa. CBako npeluTamnaBake W/MNU yMHOXaBake je 3abpareHo 6e3
npetxogHe nucmeHe carnacHoctn PeCllA-e. JluueHua pgata EBponckoj YHuju noa ogpeheHum
ycrnosumma.
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In addition, any ReSPA publication shall be developed by following technical aspects:

1 page = 2.800 signs incl. spaces; British English: The language setting should be British
English

Style: Currencies: € after numbers (10,000 €); Numbers with comma: 10,000; Bullet points: use “-*
as bullet point sign (as in this bullet point/document); Footnotes: same formatting for all footnotes —
same fonts, size; full stop at end of each footnote; Paragraphs: one line between each paragraph;
Emphasis: only in bold letters (not italics or underlined); Quotations: italics; Quotations (longer
than 2 lines): unified formatting — indent left and right, italics; other quotations not italics and in the
text; Law, article: use small letters if not at beginning of sentence; No double spaces between
words; Abbreviations: introduce full wording in the text first time an abbreviation is used with the
abbreviation in brackets behind (For example: The United Nations (UN) have decided...); Avoid
passive voice and use only in rare exceptions. Why? — Sentences in passive voice don't tell the
reader who is acting, and thus leave question marks when reading the text. An example: “The
Ethics Commission asked the Tax Office to conduct an investigation. Following the investigation, it
was concluded that the declaration was correct.” — Who concluded this? The Commission, the Tax
Office, or somebody else, such as a judge?

Footnotes: If there is a source for your information, such as a website, media report, or court
decision etc., this needs to be included in the text or in footnotes (court, case number, date of
decision, journal of publication, weblink if available; similar with other references).
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4. ReSPA Partner Network

Communication & Visibility Guidelines

Guidelines for Creating CV Materials with ReSPA or using ReSPA CV Elements are intended for
use by eligible ReSPA Partners and will help to build engaging CV collateral that follows ReSPA
guidelines and achieve the results Partners want. All marketing collateral produced by ReSPA
Partners must comply with these guidelines.

Guiding Principles for Marketing Collateral

Implementing ReSPA logo and other visual materials, follow ReSPa visual identity guidelines.
Ensure the content and presentation will resonate with your target audiences' needs.

Whenever you communicate collaboration with ReSPA or any implementation of ReSPA's
outcomes (recommendation, analyses, workshop, etc.) you are obliged to interpret and indicate
ReSPA's support in the realization of concrete activity by covering the written and visual identity of
ReSPA prominently.

ReSPA logo may only be used in promotional materials (print, online, social media, press
releases, etc.) with express permission from ReSPA.

Review and approval are required. Please work with your ReSPA Representative and follow the
guidelines outlined above.

Guiding Principles for Public Relations Collateral

We are more than happy to support our Partners' press releases or any other promotional activity,
hence we are ready to prepare a joint approach with our Partners related to a concrete
Event/Occasion.

We will work closely with PR departments of our Partners' institutions in the preparation of all
materials that will be used before/during the event or sent to the media.

ReSPA and Partners should equally promote the Event/Occasion and the achieved results.
Additionally, we should define common key messages related to the results achieved or
knowledge to be shared together with our Partners.

Media announcement of the Event should be prepared and sent to the media 5 working days
before the Event.

Press releases should include quotes which will highlight the results from each perspective as well
as the accomplishments related to target audiences.

Drafts of the press releases (without quotes) should be prepared and approved by each party 2
working days before the Event. Press releases should be finalized during the Event with the
guotes included, and to be approved by each party. After the final approval, press releases should

Page | 13



ReSPA Visibility Guidelines

be sent out to the media right after the Event (with photos/website links included and any other
relevant info sheets).

Also, all parties are obliged to promote the Event on the website and social media accounts - to
announce the Event at least 7 working days before the Event, as well as to prepare the report from
the Event (with promotional material and pictures included) which should be posted on the same
day of the Event.

Additional Points to keep in mind on ReSPA Requirements:

The release should highlight a clear benefit of ReSPA’s results (recommendations, analyses,
etc.) for different target audiences you communicate with;

ReSPA requires attention to be paid to expressing collaboration related to specific activities
especially by using the words "will be working together". It is strongly recommended to precise
the scope of work done by ReSPA and its impact on the final outputs;

It is not allowed to use statements that could be interpreted to imply that ReSPA is not
relevant, professional, secure or stable, etc. within its area of expertise;

ReSPA strongly recommends including testimonials and storytelling in press release
submissions

For more information please contact the Communication & Visibility Officer
Milena Draca
m.draca@respaweb.eu
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